User Manual: How to issue and verify work completion certificate
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How to Upload Previous Work Completion Certificate

> Previous Work Completion Certificate Upload %515 &= Add Work Certificate Tqre f5& e

= Contractor Database & Management System

Add Work Certificate / @ / Work Certificate

MAIN

@ Previ i ®, i () -
@ Dashboard @ Previous Certificate U Add Certificate (Works) Add Certificate (Goods)

DATA ENTRY PANEL
Office Memo No. *

[ Add Contract

» Add Contractor

Date *
Project Request
mm / dd / yyyy
3 Progress of Work
Contractor Name *
Add Work Certificate
Abul Kalam Azad *
REPORTS n
[ Report
Tender No_ *
[ Certificate Validation
Procurement Method

> Previous certificate radio button 5 P18 7 | @3°R Fa ¥ WS TG ST 7T TP QAR
work certificate o SITeTe S0 submit G 7 I

= Contractor Database & kanagement System eemisz v

Add Work Certificate / @ / work Cenificate

Office Memo No.*

Date

mm [ dd [ yyyy

B Add Work Certificate Comractor Hame *

Abul Kalzm Azzd .

Tender No.*

ReponTE

Upload Wark Certificate *

Mo file selected.

ﬂ'/m

ACeFS A Certificate Dashboard @€ Work Certificate I 5% I List NI “ihewm I |
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How to Edit User Profile

» User Profile edit ¥R &+ TF0SWA GF AT ©F 210 @wi*f soa Username @3 ©F #10< @it forz fas w0 |
@9 geeres oy At edit profile @ e v |

PWD MIS

MAIN

() Dashboard

DATA ENTRY PANEL

[ Add Contract

= Contractor Database & Management System

Dashboard 7 @ / pashboard

No. Of Contracts

Development Revenue

No. of Projects

12.5% 1

0

Change Password

EditProfle (. |

Logout

No. Of Contractors

9.23%
0 »

cemisz €

» Add Contractor

Project Request

List of Projects
£ Progress of Work
) show 10 entries Search:
Add Work Certificate
REPORTS Project Project _ N Ministry Organization N
Project Cost Duration No. of Contracts Action
Code 1 Title Name Name

[ Report

No data available in table

> Edit profile ¢ f&s w9 7 e Tafs awf*fe 20 | o emf¥e IR o= 77e F0a A w2 S
ARG F@ Submit BT 5 T |

% BrEy ( «¥ (2reiEe s7mge Name, Designation, Office Address and Signature St 2555w %= Certificate
9 Wi (T |

= Contractor Database & Management System ee_mis2 ~

PWD MIS Division-2, Dhaka
Edit Profile / @ / profile

MAN

) Dashboard
Hame

DATA ENTRY PANEL Md. Nafiz Mahmood

Designation

Executive Engineer (E/M)

Office NHame

T Work

PWD MIS Division-2, Dhaka

3 Add Work Certificate

Office Address

REPORTS

Purta Bhavon, Segunbagicha, Dhaka.

[ Report

(O certifi /alidation Signature

Downicad Sigrature
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How to Issue new Work Completion Certificate

> o S W “f@ (Work Completion Certificate) Issue F19 & Add Work Certificate TNC® & ¥4 |

Certificate @3 43« ST Radio button 1013 w27 |

PWD MIS Division-2, Dhaka

MAIN

[2) Dashboard

DATA ENTRY PANEL

[ Add Contract

A Add Contractor

+ Project Request

36 Progress of Work

O Add Work Certificate

REPORTS

[ Report

= Contractor Database & Management System

Add Work Certificate / @ 7 workcertificate

(OManual Certificate @ Add Certificate (Works) (DAdd Certificate (Goods) \_l

09. Final Contract Price as Executed *

Office Memo No. *

01. Procuring Entity Details *
(a) Division *
PWD E/M MIS Division-2, Dhaka
(b) Circle/Directorate *
PWD MIS Circle, Dhaka
(c) Zone/Region *

PWD E/M P&D Zone, Dhaka.

10. Original Contract Period *

(a) Date of Commencement *

mm / dd 7 yyyy

(b) Date of Completion *

mm / dd 7/ yyyy

11. Actual Implementation Period *

(a) Date of Actual Commencement *

> AR TN 9 &S T ST 77 FCF Submit Button @ T3 5 |

PAD MIS Division 2, Dika
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okt Gy (7 AP Certificate TR IRCAIL 1 AMCK | ©CF ST Fo7 Certificate 7R 2ifefb exiga = widiFe
Certificate 7% *3e! Reference @3 &y faFe A | QI FAL TR Srard={F Certificate JifoeT w1 A
GTewtae Jifeter 2% *~@ @F© AN Certificate Website @ RS AT |

> ERIee AGRFEs 7R Edit/Remove F1F & Dashboard @ Work Certificate I0&F &7 {353 TP

= Contractor Database & Management System

PWD MIS Division-2, Dhaka
Dashboard / @ / pashboard

MAIN

() Dashboard
No. Of Contracts No. Of Contractors

Development Revenue

No. of Projects

DATA ENTRY PANEL

iy
0 10: 12.5%

9.23%
0 »

[ Add Contract

2 Add Contractor

+ Project Request . "
List of Projects

88 Progress of Work

f0 Add Work Certificate Show IS e S
b ZZ’:“ N ;’:}:ﬂ Project Cost Duration No. of Contracts x:;?y Organization Name Action
] Report
No data available in table
[ Certificate Validation
Showing 0 to 0 of 0 entries
> Certificate @3 radio button @ View button S Certificate
amffo 2 | Button Delete Button

etk Grgry (7 SIS Certificate TR FRCATY T4 AR | ©CF 2fSTH0@ T4 Certificate 7R 2B Ae4=I7 =7 @iz
Certificate 3% *Fe! Reference @3 &y ARFe AT | ONA(F TAY FRF SC@L7dF Certificate JifoeT 1 A
GTewtas Jifeter 4% 1 SidiF© IS Certificate Website @ IAMFS AT |

OManual Certificate  ®Certificate (Works) ~ _'Certificate (Goods) -

List of Certificate (Works)

Contract Contractor's

Name of Works: N ‘Contractor's Contact Details Contractor's Trade License Version Certificate  Action
No. Legal title
Address:83, Mirpur Road (Laboratory
supply of 8(zight) nos. of Office Assistants for MIS Circle P ﬁ:z:ﬁ 2:2:23122175' BIN:0022582510201, TIN:739634685690, =2
and Divisions under MIS Circle Technologies RO =R 4’70, License No_-2757 n
Email:info@shelechnologiesbd.com
OManual Certificate  ®Certificate (Works)  _'Certificate (Goods)
List of Certificate (Works)
Contract Contractor's
Name of Works No Legal title Contractor's Contact Details Contractor's Trade License Version Certificate  Action
Address:83, Mirpur Road (Laboratory
Road), Dhaka-1215,
Supply of 8(eight) nos. of Office Assistants for MIS Circle 0201020 el thi_msmm e BIN.0022582510201, TIN:739634685690, u [ <] m
d Divisi der MIS Circl Technologi ; Li No.:2757
an Ivisions under ircle echnologles MQDI‘IEO‘laSZSS“‘;TO, Icense NoZZ/ u

Email:info@shelltechnologiesbd.com
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How to add new contractor information

» g7 Contraction Add s« &= Add Contractor (Wqre &% S+

= Coniractor Database & Management System

Add New Contractor Information / @ / contractor information

MAIN

{a) Dashboard
Mame of Tenderer(As Per Trade License) * Phone

DATA ENTRY PANEL

[ Add Contract

| Nama of Pranrietor/Managing Director * Mobile
2 Addconioi _

+ Project Request

Year of Establishment * Email Address
3 Progress of Work
D Add Work Certificate
Business Identification Number (BIN) / VAT No. * License Serial Number
REPORTS
[ Report
TIN Certificate No. * License Under Which PWD Division

[ certificate Validation

> Form « awffe s e 25« F6@ Submit 6w 5 T |

Contractor Database & Management System ee_mis2 V

PWD MIS Din
o Add New Contractor Information / @ / Contractor information
() Dashboard
Hame of Tenderer{As Per Trade License) * Phone
DATA ENTRY PANEL
[u}
Hame of Proprietor/Managing Director * Moabile
Year of Establishment * Email Address
Progres:
B Add Work Certificate
Business Identification Number (BIN) / VAT No_ * License Serial Humber
REPORTS
™ Report
TIN Certificate Ho. * License Under Which PWD Division
(] alidation
Mature of Business Year of Enlishment in PWD
License Category Year of Work Experience
Office Address
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How to Verity Work Completion Certificate

> Certificate Verify 3415 &= Certificate Validation (q® 3§ a7 Name of Division or Office Memo No or Digital
Memo No Or Contact Signing Date Range TICHIN GJ (5 BIGT W 1T ATSIF6 ©ioT T Certificate (5F 1 (FT®
AT |

= Contractor Database & Management System ee_mis2 ¥

Search Certificate / @ / Cenificate

PWD MIS Division-2, Dhaka
MAIN
2} Dashboard
Name of Division

DATA ENTRY PANEL
Choose Division

[ Add Contract
Office Mema No.
2 Add Contractor

Digital Memo No.

B Add Work Certific
Contract Signing Date Range

REPORTS
dd—-yyyy m] dd-—yyyy ]

O Report

O certificate Validation /ml
——

TGy AT

G ST I THANT
-1 et

TS F/T ARG ferel-o, BIT |
T: 0555550

T PG A% el SIRCIW
TA-TFIRT TP

TS B/T GAARGH OMi-2, BIF |
T 03 dr-bdakko

Page 7



